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Teaching for Learning/CLC

	

How to print a transcript from Cornerstone….

Log onto Cornerstone via WebCentral.

When you get to your home page, please click on reports… [image: ]

Hover your cursor on Reports and then “Click on Custom Reports”

Once you are in reports you will see the following . Click on Actions, to get the drop down “refresh” (refresh- always do this so the current classes are added to your transcript.)
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Once you see the Last Run date, click on the Action to get the drop down again… Then click print.
  (this will bring up a excel looking spread sheet that has a Title: Official Clock Hours Transcript – Federal Way School District)  
 Once you see this …. Click on the 3 lines in the top right corner..  [image: ] and click.. go down to print… click on print to print your transcript.

Then depending on the browser you are using you might havae to click print again…   



If you are looking for a “Official FWPS Transcript”, please contact the CLC and we can print one for you.
Federal Way Public Schools ~ All Means All



33330 8th Avenue South, Federal Way, WA  98003 | p.253.945. | f.253.945.2068| www.fwps.org
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On Friday, May 17, 2019 from 9:00 PM PDT to 11:00 PM PDT, your portal wi
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